
Accounting/Bookkeeping Internship

Would you enjoy working in a forward-thinking and modern workplace that focuses on helping
others succeed? Good news! With the support of a CBT Internship, Aspire is looking for an
Accounting/Bookkeeping Intern to join our team!  We are a progressive, technology-forward
accounting office located in downtown Invermere.

We are looking for a positive, detail-oriented, and self-motivated individual to join our team.  At
Aspire, we are inclusive, flexible and believe in a work-hard, play-hard philosophy.

This is a full time internship for a bookkeeping or accounting student that has completed a
post-secondary program of study in this field in the past five years.  We will provide progressive
field experience appropriate to your program, with the intention that the intern will join us on a
permanent, full time basis at the end of the temporary internship.

Key Accountabilities of the Accounting/Bookkeeping Intern

- Preparation of the general ledger including monthly account reconciliations
- Post expenses manually or with the support of Dext
- Post sales from POS or e-commerce solutions, including a solid understanding of

clearing accounts
- Bank reconciliations
- Asset additions and disposals
- Process payroll and assist with Worksafe and T4 preparation
- Government remittance requirements (GST, PST, PD7As)
- Maintaining and ensuring the accuracy of accounts payable and receivable subledgers
- Projects and other duties as assigned

Key Skills
- Must have completed a diploma or degree in accounting, bookkeeping or business in the

past 5 years with a desire to pursue a career in bookkeeping or accounting
- Critical thinking and problem solving skills, including digging into and resolving issues
- Excellent communication skills, written and oral
- Computer literacy is essential including Adobe, MS Office and Gmail
- Experience with Quickbooks Online, including Payroll, and/or Dext (Receipt Bank) is an

definite asset

As a certified Living Wage Employer (livingwageforfamilies.ca), we offer a competitive
compensation package. Applications are open until 5pm on Friday November 5th, 2021. We
thank all applicants for their submission, and note that only successful applicants will be
contacted for an interview.


